WHO: FOR ALL INTERESTED IN BECOMING A
CORRECTION OFFICER

WHAT: OFFICERS FROM SULLIVAN
CORRECTIONAL FACILITY AND WOODBOURNE
CORRECTIONAL  FACILITY WILL ANSWER
QUESTIONS ABOUT THIS CAREER OPPORTUNITY

WHERE: DEPARTMENT OF LABOR, 100 NORTH
STREET, MONTICELLO, NY

WHEN: NOVEMBER 13, 2014; 10AM-2PM

MORE INFORMATION: APPLICATIONS MUST BE
SUBMITTED OR POSTMARKED BY 11/25/14 AND
THE TEST WILL BE HELD ON 1/10/15. PLEASE
VISIT THE CIVIL SERVICE WEBSITE FOR MORE
INFOlMATION (http://www.cs.ny.gov/examannouncements/announcements/oc/25-

831.cfm).




NEIV YORK STATE DEPARTMENT OF CIVIL SERVICE EXAMINATION

Open To The Public

) Non-
Hiring G6-Nonth Refundable
Examination No. mid Title Rate Rate Salary Froecessing Fee-
25-831 Correction Officer Trainee $39,794 $41,858  $47,930
25-832 Correction Officer Trainee X §35

(Spanish Language) $39,794  $41,858  $47,930

Written Test To Be Held Applications NMUST Be
Submitted or Postmarked By
JANUARY 10, 2015% NOVEMBER 25, 2014

*Duc to the size of the eandidate population for this examination, you may be assigned to either Saturday, January 10,2015,
or Sunday, January 11, 2015, testing and either a moriting or an afternoon session. Your admission notice will tell you where
and when you are scheduled to appear

AL S, LN EXANS

ONLINE APPLICATION PROCESS AVAILABLE at hitp:

Appointees who veork in Dutchess, Orange, or Punam Counties will veceive an additional §1,280 annal mid-Hudson adjustment.

Appointees who work in the five boroughs of Neww York Cirv or in Nassan, Suffolk, Rockland, or Westchester Counties will receive an
additional $3,438 anmal downsiare adjm nien.

MINIMUM QUALIFICATIONS: At the time of appointment, you must meet the following requirements:

I. You must be at least 21 years of age.

2. You must be a high school graduate or have a high school equivalency diploma (lssned by an appropriate State education
authority). The dlp|0m’\ issued to the high school gmcluate must be from an accredited public or private school recognized by the
New York State Education Department. Diplomas issued through a home study. course and not by an appropriate educational
authority are not acceptable

3 By New York State law, a Correction Officer is a peace officer and must be qualified to hold such office and must be a U.S
citizen,

4. Correction Officers are Public Officers, Therefore, although New York State residency is not required to take the written test,
New York State residency is required to accept and continue employment.

NOTES: ' :

I. All appointees wilf be employed as Trainees

b

If you pass the examination lor No. 25-832 Correction Officer Trainge (Spanish Language), you will be required to demonstrate
your Spanish language proficiency at a level that will ensure your ability to properly perform the duties of the position. Only
enough candidates to fill the current vacancies will be called to the proficiency test.

3. I you submit an application for 25-832, Correction Officer Trainge (Spanish Language) an application will automatically be

submitted for you for 25-831, Correction Officer Trainee at no additional cost.

4. Important: As the processing fee is non-refundable, verify that you entered the correct examination number and title on your
online or paper application prior to submitting. [f you apply online, you should immediately review your email confirmation
notice to verify that you applied for the correct examination. If you do not receive a contirmation number after submitting your
online application, your application was NOT received by the Department of Civil Service.” No late apptications will .be accepted
after the filing deadline has passed.

THE POSITIONS: Correction Officer positions are located (hroughout New York State in various facilities of the New York State
Department of Corrections and Community Supervision.

DUTIES: As a Correction Oflicer, under the direct supervision of a higher-ranking officer, you would be responsible for the
custody and security, as well as the sﬂetv and well-being, of criminal oﬂenders in New York State Correctional Facilities. You would
supervise the movement and activities of inmates, make periodic rounds of assigned areas, conduct searches for contraband, maintain
order within the facility, and prepare reports as necessary. You would advise inmates of the' rules and regulations ooverninz the
operation of the facility and assist them in resolving problems. You would have a high degree of responsibility for your actions and
decisions. You will play a large role in the rehabilitative process related to the II’lC"erE:I'{ltEd population. You may also be required Lo
carry firearms in the performance of certain duties and to perform other related work as "required.

Physical/Nedical Requirements: Your physical and medical condition will be evaluated to ensure that you are able to satisfactorily
perform the duties of this position with or wilhout reasonable accommodation. The physical/medical standards include a fitness test. a
medical standards evaluation, and a substance abuse screening,

A complete statement of the physical and medical standards is available at:  Dup/www esnv.poviehs/forms.clin. A medical
examination will be required prior to appointment, and you are responsible for payment of the clinical laboratory test lee, Appointees
to this position may be required to undergo periodic medical examinations (o reassess (heir ability to perform the essential duties of
the position.

. Ao . ) . - . . . - ..
Drug Testing: Prior 1o appointment, you will be required Lo participale in a drug screening test and are responsible for the clinical
laboratory fee. Failure to meel the standards may result in your disqualification.

Psychological Evaluation: Prior to appointment. you will be required to participale in a psychological evaluation o determine your
fitness to perform the essential duties of the position. Failure to meet the standards set forth in this evaluation will result in
disqualification

Background Investigation: You will undergo a thorough background investigation to determine your suitabilily for appoiniment as a

Correction Officer. Conviction of a felony will bar appointment Conviction of ‘misdemeanors or violations of law may bar

appointment. A person adjudicated as a youthful offender may be dlsqmllﬁed from appointment’ Faiiure lo meet the standards for

the background investigation will result in disquatification. Fingerprinting is required and you will be responsible for paying (he fee.
One processing fee must accompany your application for either one or both of these examinations.

SAUTCL CMULi-fmf™ - SEE REVERSE SIDE Issucd: 10/24/14

v, oy epviexams o more information

Please visit our website at hiep:




Correction Officer Traince -2- No. 25-831
Correction Officer Trainee (Spanish Language) No. 25-832

Charaeter and Fitness: Each potential appointee will be the subject of a thorough investigation 1o help determine character and
fitness, and also Lo verily information provided by the applicant, Applicants must authorize aceess to educational, financial, military,
employment, criminal history, and mental health records. Information contained in sueh records will be reviewed and evaluated and,
il found to be inconsistent with the qualifications for appointment, will result in disqualilication. -Candidates who receive a
satisfactory evaluation on the background investigation nnd meet all other administrative requirements, will be considered for
appointiment

Traineeship: Asa Correction Officer Trainee, you will be required to participate in and satisfactorily complete all requirements of
a 12 month traineeship program before you can advance to Correction Officer. Upon initial appointment, you must attend the DOCCS
Training Academy, which is a paid training program structured in a paramilitary environment. You must reside at the Training
Academy Sunday evenings through Friday alternoons for a period of 8 weeks. The Training Academy prograim will include academic
courses in emergency response procedures and concepts and issues in corrections. You will also receive physical training to develop
fitness, strength, and stamina, Failure to maintain the required academic standing, demonstrate proficiency (qualify) with department
1ssued firearms, demonstrate proficiency in department approved defensive tactic techniques, obtain certification in cardiopulmonary
resuscitation (CPR), or meet the physical standards will result in your employment being terminated.  Upon graduation from the
Training Academy Program, you will be a New York State Peace Officer and receive on-the-job training for 3 weeks; then be assigned
1o full duty at a Correctional Facility based upon the staffing needs of the department ,

Probation: All appointees will be required to serve and satisfactorily complete a probationary period of up.to 52 weeks which begins
at the time ol permanent appointment.  During probation, performance. will be periodically reviewed and carefully evaluated. A
probationer who fails to meet the performance standards may be terminated at any time,

Advancement: Upon successful completion of the probationary period, Trainees will be appointed to Correction OfTicer (G-14)

SUBJECT OF EXAMINATION: There will be a written test which you must pass in order to be considered for appointment. The
written test is designed to test for knowledge, skills, and/or abilities in such areas as:

1. Applying written information in a correctional services setting — These questions test for the ability to read, interpret and
apply rules, regulations, directives, written marfatives and other related material. You will be required to read a set of information,
and to appropriately apply the information to situations similar to those typically experienced in a correctional services setting
All the information needed to answer the questions is contained in the set of information provided. No prior knowledge of the
subject is required. . )

2. Observing and recalling facts and information — These questions test for the ability to observe and recall information

presented. You will be presented with information describing or depicting prison scenes or other facts. You will have a short

time to memorize the information before it is collected by the monitor. You will then be asked to recall specific details of the

information presented. .

Preparing written material - These quiestions test for the ability to present information clearly and accurately, and to organize

paragraphs logically and comprehensibly. For soine questions, you will be given information in two or three sentences followed

by fofir restatements of the information. You- must then choose the best version, For other questions, you will be given
paragraphs with their sentences out of order, You must then choose, from four suggestions, the best order for the sentences.

4. Understanding and interpreting written information — These questions test how well you comprehend written material. You
will be provided with brief reading selections and will be asked questions about the selections.  All the information required to
answer the questions will be presented in the selections; you will not be required to have any special knowledge relating to the
subject areas of the selections :

Ui

Your final score must be 70 or higher in order to pass. Rank on the eligible list will be determined after adding any wartime veterans'
and Civil Service Law Section 85-a credits to your final passing score.

TEST GUIDE:
website at hiugp

HOW TO APPLY:

* Online our Internet address is hilp/fwww.es nv_saviexams. NOTE: If you apply online, the non-refundable application processing
fee must be paid online via a credit card unless you qualify for a waiver or you are a member of NYS CSEA; or

« Download the examination application NYS-APP#3 23-831 & 25-832 form at hilp:#wwaw es nv soviannoundapplications cfin; o

» Email es.sn.examinfodies.nv, eov to request NYS-APP43 25-831 & 25-832 form; or

+ Obtain NYS-APP#3 25-831 & 25-832 form [rom a State agency or facility personnel/business office; or - ]

* Request NYS-APP#3 25-83 & 23-832 form by calling the Department of Civil Service in the Albany area at 518-457-2487 [press
2, then press 3] or toll free at 1-877-697-5627 [press 2, then press 3]. !

A Guide to the IWritten Test for the Entry-Level Correction Officer Trainee Series is available on the Department
AW CE.NY Zoviestingrstatetestryides ¢ fin. i

The NYS Department of Civif Service reserves the right to reject for lateness or to accept applications filed after the advertised filing
period. All statements you make on your application are subject to investigation.

ADDITIONAL INFORMATION

ADMISSION TO EXAMINATION: Notice to appear for the (est may be conditional us review of applicalians may not be made until afier the 1est If you have not received
your notice (o appear for the written test three days belore the dale of the test. call 518-474-6470 in the Albany area or tall free ai [-877-697-5627 {press 2, then press |},

NEW YORK STATE IS AN EQUAL OPPORTUNITY EMPLOYER: Itis the policy of the stale of New York to provide for and promoie equal opporunity in employment,
compensation, and other terms and conditions of employment witlioul unlawful discrimination on the basis of ape, race, color, religion, disabilily, natianal origin, gender, sexual
orientatian, mavital status, domestic violence victim status. genetic predisposition or carriar sialus, or arrest and/or criminal conviction record unlass based upon a bona fide
occupational qualification or other exceplion.

Appainiment o ity positions in State vovenunent require candidates (o underso an invesligalive sereening. This may include a tharough ‘character invesligation, a Federal
Bureau of fnvestigaion Criminal Record History Cheek, a Cluld Abuse Registry clearance; or other similar procedures. Candidates may be fingemrinied and may be required 1o
pay any necessary fees for thal procedure. Depanding on the nature of (he job, the criminal convictions discovered. or any falsified or omilied informalion reveated. the
investigalive findings may bar appointmznt or resull in removal after appointment,

ELIGIBILITY FOR EMPLOYMENT: You must be Tepally elipible o wark in the United States ar the time of appointment and throughout your employment with New York
State. If appointed, you must praduce documents (hat establish your identity and eligibility 1o work in the United States, as required by the federal tmmigration Reform and Control
Act ol 1986. and the lmmigraiion and Natonality Act.

RELIGIOUS ACCOMNODATION: Most written tesls are held on Saturdays. 1f you cannot take the lest'on the announced test date, due to a conflict with a celivious
observance or practice, check the box under "Religious Accommodation.” We will make arrangements for you 1o tike the fest on a different date {(usually the following dav).

REASONABLE ACCOMMODATIONS IN TESTING: Itis the policy of the Departiment of Civil Service, in accordance will the New Yark State Hunsan Rights Law and the
Americans with Disabililies Act, to peovide qualified persons with disabilities equal emplayment opportunity and equal opgortunity o parlicipate in and recsive the benefits,
services, program: d activities of the Depariment. I is the poliry of the Deparinent to provide such parsons reascmable accommadations ad reasonable modificalions as are
necessary 0 pro qual opporumity. Persons with disabilities wha requine an accommodation 10 paricipate in an exannation must ot this on their application. Further
informalion is available from the Test Administration Unit of the Depamment of Civil Serviee. In the Albany area, coll §18-457-2487 [press 2, then pross 2] Owtside of the
Albany area. call toll free al 1-877-697-5627 [prass 2, then press 2]. Far TID services, eall NY Retay ot 7)1 (requires a fze) or | -500-6621 220

MULTIPLE EXAMINATIONS SCHERULED FOR THE SAME DAY: 1T you have applied 1o 1ake a written lest annonnced by either one or several local jurisdiciions
(eouney, v, ety) scheduled 1o be held on the same 15t date as this wiilten lesi, you must notify each of the local jurisdiclions b later than (wo weeks before the lesl date to
make arrangemenis for taking all tests at one test site Al tests wall be held at the stawe examinanion center For your convenience, conlact informatian far al local civil service
auencies 15 available on our welbsiie at lsplglin

CELL PHONES OR ELECTRONIC/COMNMUNICATION DEVICES AT THE TEST SITE: Do NOT bring cell phones, beepers. headphones, or any electranic or olher
cammunication devices 1o the test site. The wse of such devices ai (he test site in the test room, hallways. restrooms, building. urounds, or other areas could resull in your
disqualification.

SUTCT CNM-kmyf Issued: 10/24/14
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Dear Applicant:

Thank you for your interest in the examination for New York State correction officer trainee scheduled to be
held by the Department of Civil Service on January 10, 2015.

You may apply for the examination on-line at the Department of Civil Service website at
WWW.CEN Y. ooviexams.

You may also view or download the examination announcement and application forms from our website at
www.docces.ny. gov. If you choose to mail your completed application to the Department of Civil Service. it
must be postmarked no later than November 25, 2014. A $35 filing fee must also accompany your
application. A check or money order should be made payable to the NYS Department of Civil Service to
cover this fee. Failure to include the filing fee will result in the rejection of your application by the New York
State Department of Civil Service and its being returned to you. Although you will be allowed to re-apply
upon re-submission of your application with the filing fee, you will not be allowed into the examination unless
both application and filing fee are received with a postmark date of no later than November 23, 2014. Please
note that under certain circumstances, some applicants are exempted from the fee requirement. For
information on this exemption, please see the examination announcement. Your application and filing fee
must be submitted directly to:

N
~

APPLICATION PROCESSING
NYS DEPARTMENT OF CIVIL SERVICE
ALBANY, NEW YORK 12239

The Department of Corrections and Comrhunity Supervision would like to' thank you for your interest in
employment with our agency. We feel that you will find a career with our agency both challenging and
rewarding. We hope you will take. this step toward potentially joining us as an employee of the Department.



{ON-REFUNDABLE PROCESS

G FER Please rend exsim announcement and inlurmation below.

FORNM APPA3 25831 &25832 (10/14 1)
APPLICATION FOR
CORRECTION OFFICER TRAINLEE
Send Application Processing

Compleled
Application to:

New York State Department of Civil Service
Albany, NY 12239

ONLINE FILING AVAILABLE AT:
WWW.CS.NY.Z0Y

Announced Test Date:

u;::i.v\ 10, 2015
, Correction Officer Trai
C y Offic

or Trainoas
LV I 8 1S

Last Name First Name Ml

g Address: No., Street, Apt., or PO, Box

City or Post Office State | Zip Code
Social Security Number
| _
Home Phone Day Phone
( ) ( )
Do you have a-lligh School
oi Eq sioima? O Yes O Ne

ITYLES, Name and location of High School or 1ssuing
Governmental Authority: :

Cheek One
[ [ have enclosed the lee
(Enclose a check or money order payable to the
NYS Department ol Civil Service)
DO NOT SEND CASII,
(The Fee will NOT BE REFUNDED -
ation is DISAPPROVED.)

No I'ee Is Due Beeause:

] 1am a NY Stalc employee represented by CSEA in Negotialing Units 02, 03, 04, or 47, :_E
my [ee is paid by my union for an QPEN-COMPETITIVE examination. (Slate employee
represented by PEF are required Lo piay the Application Processing Fee.)

1 1 am unemployed and primarily respunsible for the support of a liousehold.

1 1 am recei

g public assislance.

iff your appl

1 allirm under penaltics ol perjury that all statements made on this application (including any atlached papers) are true, | understand that all stalements made by
nic in connection with this applicalion are subject Lo invesligation and verification and that a material misstatement or {raud may disqualify me [vom appointment
and/or fead 10 revocation ol my appointment

Stgnature ol Applicant Dale Please print any other last name by 2_:0: you are or have been knowii.

RELIGIOUS ACCOMMODATION

{ | tcanriot be tested on the scheduled test date d
with a religious observaice or practice
ASONABLE ACCONMMODATIONS IN TESTING
_u ! require reasonable accommodations Lo take this test

e 1b o conllict

velisihle towork
yehgibletowork

.:E _:5::_8:_ your employment with New York
must produce documents that establish your identi
ed Slates, as required by the Feder
Control Acl of 1986, and the

cligibi _ iy to :dl,
sigration Relorm and
mmigration and Nationality Acl

For Civil Service Use Only

Ow >OoOaG6 Qu

EXA :2>_ 10N >_:;.._O>‘_‘_O7_

Use this lormm to bers .J 831 el um&um. Corie o__ OMeer T

y to-be sure that v\o: meet the !

ADMISSION TO EXAMINATION

icw ol your application. If you take the test but your application is disapproved later,
priov to the test date, immediately call (3183 474-6470 in the A

v you of the reason, IT'you do
1y arca. or (oll fiee a1 [-877-697-5627 (pross 2, then

nol receive

12

press 1), o

PLACE OF EXAMINATION
e iy not be open for this examination. You will be assigned to the nearest OPEN location based on the postal
mton, BufTala, Fredonia, Hicksville. Kingston, Middletown, New York City (Manhattany, Nyack. Port Jeflerson.
iowin:

N RELIGIOUS ACCOMMODATIONS
Most wrilten tests are held on Salurdays. 1T you cannal take Uie fest on the announced lest dale due to a conflici w
“Religious Accommodation.™ We will make artangements for you

a relipious observance or practice. check the box under

ke lhe test on a dilferent dale (usually the following day),

_~r>m02>_w~..r ACCONMDMIODATIONS IN TESTING
ons [or persons v es to lake a test. ITyou need a reasonable accommodation, check the box, ™1 require reasonable accommoda-
On or before the last date for 1 applications, write 1o the Department of Civil Service or ¢ (518) 457-2487 (press 2. then press 2) tin the Albany
77-697-5627 (oulside ol the Albany aven) anl describe the accammadation you need, For T _u_u services, call NY Relay al q: {requires a fee) or 1-800-662-1220,

We provide reasonable accommod
tions to take this tes
area) or

NON- _wﬁﬂ:A_u}_w_L_u PROCESSING FEE
Reitr to the froni of thie exam aniouncement for the required _g_.onmmm_:_u fee. Enclose a cheek or money order
Department ol Civil Service. DO NOT SEND CASIH. Ifyour application is disapproved, the fee will not be iefunded. Check the box. *T have enclosed the fee.” Ifyouarc a NYS
employee in a position _.rc_omo:_n; by CSEA and you are applying for an OPEN-COMPLETITIVE mination. you are not required (o submit a processing fee under current
negotiated agreements. Cheek the box ™1 am a NY State employee represented by CSEA in Negol ::m Unils 02, oa [ .3, and my fee is _v..:_ 5‘ my union for an O_v EN-
COMPLETITIVE examination. (State employces represented by PEF are ieq
ts il they submit a fee. Mo fee iy dug il'y
. Check the box, ,._ am uncptoyed and primarily _rmco:v__._r ﬂc_ :.m support el a __o:mr__o_a No _.rr is ﬁ_:r _36: arc n_
St :_n_:c_:;_ Social c Assistance (Temporary Assistance for Needy Fu
Pa i Act/\W social service agency.

. Those not supported by appro

I}

r the lolal amount required, made payablé 1o the New York State

Do not enciose

assistance.” All el

,.r D _u:,_ 07‘_} L HE: TINA

T _OZ F_N_. C_ _,7 1:_~mc>_ ._4 ._.O Q.,:_Lm.—“zfﬁa LAW SECTION 83-a
ne of duty in the service of New York State, you
[onnation, please contact the Department of Civil Service al (318)

PERSONAL PRIVACY PROTECTION _L}4< 20,_.::0?_,_0./_

r::: on __:m :Eu:n .5: is _un.”:_u. :ua:nmmng pursuanl to Scu

i[ormation, rels
2, then press i“ or _o: ree a1 1-877-697-3627 (press

E:_ o_,m,:‘: mE.snF Albany,
nination information, cail (518) 457-2487 (press 2

2, then press 3).

sy race, coior
_l.:v:::_ Or corrier stn

This thre poficy of New York State Dej
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Correction Officer Exam
A new examination for the positiori of correction officer with the New York State
Department of Corrections and Community Supervision will'be held on

Januarv 10, 2015

THE KEY TO A SECURE FUTURE

Don't miss this opportunity for a
APPLICATIONS MUST  rewarding career with the New York State

BE POSTMARKED Department of Corrections and
NO LATER THAN Community Supervision as a
NOVEMBER 25, 2014. correction officer.

THE POSITION OF CORRECTION OFFICER:

Candidates must . Correction officer positions are located throughout New York State in various
be21vears ofage  facilities of the NYS Department of Corrections and Community Supervision. As.a
gugﬁwhe correction officer, under. the direct supervision of a higher-ranking officer, you
date of their would be responsible for the custody and: security, as well as' the safety and well-
appointment being, of criminal offenders in State Correctional Facilities. You would supervise the

movement and actlvities of inmates; make periodic rounds of assigned areas;
conduct searches for contraband; maintain-order within the facmty, and prepare
reports as necessary. You would advise inmates on the rules and regulations
governing the operation of the facility and assist them in resolving problems. You
would have a high degree of responsibility for your actions and decisions. ‘You
would play a large role in the rehabilitative process related to the incarcerated
population. You may also be required to carry firearms in the performance of certain
duties and to perform other related work as required.

Compensation § 39,794 - hiring rate

$200 - Lump sum paid after cight weeks oftn\ining‘
5 41,838 - 6 month salary rate
$ 47,930 ~ After completion of 26 Tull bi-weekly payroll periods

Annual salary advancernents are based on performance evaluations. Employees are also eligible for pay
raises as negotiated by their certified bargaining agent.

Additional-compensation is provided through a pre-shift briefing premium and corrections expanded duty
pay payable each payroll period in addition to base salary, This additional compensation currently
amounts to $179.73 per payroll period. ;

An inconvenience pay program is in piace for evening and night shift employees.

Appointees who work in the five boroughs of New York City or in Nassau, Suffolk Rockland or
Westchester Counties will receive an. additional $3,438 annual downstate adjustment. Appointees who
work in Dutchess, Orange or Putnam Counties will receive an additional $1,280 annual Mid-Hudson
adjustment,

Academy Training  You will be required to participate in, and satisfactorily complete, all requirements of
Program a 12-month training program before you can advance to correction officer. As part of
the. program, you will attend the Correctional Services Training Academy for a
minimum of EIGHT weeks of formal training. Paid training at'the Academy will
include academic courses in such areas as emergency response procedures,
interpersonal communications, legal rights and responsibilities, security
procedures, and concepts and Issues in corrections: You will also recelve rigorous
physical training to develop fitness, strength and stamina. To physically qualify, it is
necessary to perform seven sequential job related tasks in two minutes and fifteen
seconds or less. Failure in any of the tasks will result in the recruit failing to meet
the-agency qualification standards. and; accordingly, belng dlsmls ed from the
Academy. The test-is administered during the final week of the. trammg program at
the Academy. A thorough explanation and demonstration of the course, and an
opportunity for a trial run, will precedeé the final test. :

College Credit Candidates who successfully complete the Acadermy Training and their probationary '
period are eligible to earn up to sixteen (16) college credits towards a post-
secondary degree. Further information can be obtained during your ACADEMY
training period.

Reassignment Upon completion of the Training Academy program and the on-the-job-training period, new '
correction officers are assigned to facilities based upon staffing'needs of the Department,
and can only be assigned to facilities for which no reassignment list exists. This generaily




means that new officers are placed at facilities in the.lower and mid Hudson Valley areas.
Thereafter, employees may request to be reassighed, on the basis of seniority, to other
facilities. The waiting time for-a transfer depends upon the length of existing reassignment
lists and correction officer turnover. It may take several years to be reassigned to certain
facilities. However, reassignment to other facilities may be considerably shorter in time. All
reassignments are by seniority. Complete details of this procedure are available in-each
facility's Personnel Office.

Insurance Benefits HEALTH: Health insurance and Prescription Drug Coverage for yourself only or family
coverage for yourself and your eligible dependents is provided at low cost to the employee,
Correction officers can select from severai health insurance options to obtain the coverage
which best suits their needs. There.is a 56-day waiting pericd before coverage takes effect
for new employees.

DENTAL: The State of New York and Security Services Unions have a group contract with
Group Health Incorporated (GHI). to provide you and your covered dependents with dental
insurance benefits, at no cost to the empioyee. There is a 56-day waiting perlod before
coverage takes effect for new employees.

VISION CARE: Vision benefits are provided to new State employees and qualified
dependents, once the employee has been on the payroll for 56 days, at no cost to the
employee,

LIFE: Life insurance available at reduced premiums through your certified bargaining agent.

Leave Benefits ANNUAL LEAVE: Entry level employees earn annual leave at the rate of one half day per pay
period or 13 days annually. Additional bonus days are provided in union contracts. Forty
days maximum accumulation is allowed.

PERSONAL LEAVE: Five days of leave are granted on the date of employment for use each
year. Personal leave is not cumulative.

SICK LEAVE: Earned at the rate of one-half day per pay period or 13 days annually.
Accumulation of sick leave from year to year is allowed with a maximum accrual of 225
days. Absences due to illness or death in the employee's immediate family may be
chargeable fo sick leave, not to exceed 15 days per calendar year.

WORKERS' COMPENSATION LEAVE: An employee necessarily absent from duty because

' of an occupational injury may choose Workers’ Compensation Law benefits or the Leave
Benefit Program. If the contractual benefits are chosen, the individual agrees to be part of a
medical evaluation process designed to return |nd|v1duals to work on limited duty or light
duty prior to full recovery.

HOLIDAY OBSERVANCES: There are twelve days, which are observed as holidays by New
York State. Correction officers required to work on a holiday shall recéive, at their option,
either (a) additional compensation or (b) a compensatory day off.

Retirement General: Membership is mandatory for permanent, full-time employees. Correction officers
are enrolled In accordance with Article 22, Tier 6 of the New York State Employees’
Retirement System. " Gorrection officers also have a special provision which allows them to
retire at any age, as long as they have 25 years of uniformed service.

Death Benefits: Ordinary and ‘accidental death benefits are pay.able on your behalf to
survivors through application to the Retlrement System.

Other Credit Union: Payroll deduction savings and loan feature.
Consumer Buying Power: Available through your certified bargaining unit.

Education & Training: Tuition reimbursement is available for higher education. Continuous
on-the-job training is avallable as an enhancement to promotional oppaortunities.

Identification Correction officers are Peace Qfficers under Section 2.10 of the Criminal Procedure Law.
Cards, Badges and  Fingerprinting is required of all employees. There is a mandatory $7§ fee for fingerprinting.
Fingerprinting You must have your ID card with you at all tiiries. Badges are provided by the Department to

all correction officers.

You may apply on-line or download examination information and applications at the
New York State Department of Civil Service web page - ittp://wivw.cs.nv.gov/examnis

To apply you must use form NYS-APP. Forms are available {by mail) at the New York State Department of Civil Service:
Albany, NY 12239. Forms may be obtained at one of the NYS Department of Labor Community Service Centers, or local
offices; these offices cannot handle mail requests.

Find out more about the Departinent of Correctinns and Community Supervision.

See DOCCS web page - hittp://mww.doces.nv.gov/




A CAREER EN CGRRECTEGNS

ANDREW M. CUOMO, GOVERNOR -~ ANTHONY J. ANNUCCI, ACTING COMMISSIONER

Correction Officer Trainee
salary starts at $39,794% and increases to $47,930 after one year

We offer the opportunity for a fuifilling career in a stable work environmient,
with numerous prospects for advancement. Benefits include competitive
health and life insurance, 13 paid vacation days, 12 paid holidays, 5 paid
personal days, paid sick léave, and a pension plan that allows you to retire
after 25 years of service, Become a correction officer with the :New York
State Department of Corrections and Community Supervision in one of our
many correctional facilities located throughout New York State.

The New York State Department of Corrections and Community Supervision
will be hiring thousands of new correction officers over. the next few
years. If you want to be one of them, you must take and pass the Civil
Service Examination on January 10, 2015. Applications must be
postmarked by November 25, 2014,

MINIMUM QUALIFICATIONS:

1. Theré is no minimum age requirement to take the exam. However, you must be
at least 21 years old at time of appointment. There is no-maximum age limit.

2. You rnust be a high school graduate or have a high school equivalency diploma.
No college credits are required for this position.
You must be a United States citizen.
Out-of-state residents are encouraged to take the written test, but you muyst be
a resident of New York State to accept and continue employment.

A W

*The salary will increase to $41,858 after 6 months. Additional compensation is provided
through a pre-shift briefing premium and corrections expanded duty pay payable each payroll
period in addition to base salary. This additional compensation currently amounts to $179.73
per payroll period. Appointees who work in the five boroughs of New York City or in Nassau,
Suffolk, Rockland or Westchester Counties will receive an additional $3,438 annual downstate
adjustment. Appointees who wark in Dutchess, Orange, or Putnam Counties will receive an
additional $1,280 annual Mid-Hudson adjustment.

NYSDOCCS is a non-discriminatory affirmative act|on empioyer and
strongly encourages females and minorities to apply.

\/\F\Rf[y on-line or download exam announcements and applications at
W.Cs.ny.gov/exams

Visit our website at www.doces.nv.eov for additional information on the position of
correction officer. .




